APPENDIX A

Citizen’s Request For Review Of Instructional Materials

The procedure outlined and the “Citizen’s Request For Review Of Instructional Materials” in this appendix are part of the Lansing School District Administrative Regulation Number 6161.1. 

Procedure:
Citizens or representatives of groups who desire to challenge the use of specific instructional materials should follow these steps in the challenge procedure:

Step One:
The citizen or challenger will arrange a meeting with the teacher(s) in question (who may, at his option, be accompanied by his building Association Representative) and the building principal, or his designee, for an oral review of the issue, and for an exchange of views.

Step Two:
If, at the conclusion of the conference outlined in Step One, the challenge has not been resolved to the satisfaction of the citizen or challenger, he will complete the form “Citizen’s Request For Review Of Instructional Materials” and submit it to the office of the Curriculum Assessment and Professional Development. This action will assure the citizen or challenger of a hearing on the issue before the Instructional Council, sitting as a review committee, within the next forty-five days. A majority vote of a quorum of the council members may make a final determination of the merits of the challenge, whether to allow it or to deny it.

Step Three:
Inasmuch as proceedings before the Instructional Council become business which merits the attention of the Board of Education, according to the Master Agreement (Article XV, Paragraph C, Sections 7, 8, 9 and 10), the disposition of any citizen’s challenge in Step Two must come before the Board as a matter of course. Further action on the issue from this point will be at the discretion of the Board. Any citizen or challenger, however, who is dissatisfied with the determination made by the Instructional Council in Step Two, may arrange to appear before the Board of Education during its next regular business meeting, when the action of the Instructional Council would receive its ultimate review.

Citizen’s Request For Review Of Instructional Materials

Date________________

Type of material_____________________________________________________________




(If book)
Hardcover_____________Paperback_________________

Author_____________________________________________________________________

Publisher (If Known)_________________________________Copyright Date_______________

This request initiated by_________________________________________________________

Telephone_______________________Address______________________________________

City__________________________State______________Zip Code______________________

Individual requesting review represents:

________________ Himself

________________ Organization ________________________________________________










(Name of Organization)

________________ Group_____________________________________________________






(Name of Group)

1.To what in the material do you object? (Please be specific. Site words, page numbers and nature of content.)

2.Why do you object to this material?

3.What do you feel might be the result of a person’s exposure to this item?

4.For what age group would you recommend this item?

5.Is there anything good about this material?

      6.Did you read, view or hear the entire item?______________

           What parts?

       7. What do you believe was/is the main idea of this material?

8. What would you like your school to do about this material?


____Do not assign it to my child


____ Withdraw it from all students as well as from my child


____ Re-evaluate the material


____ Limit it to library circulation only


____ Accept alternative supplemental material from me, in an effort to restore “balance”




(Such Material must meet criteria in Policy 6161.1)


____ Other. Please specify_________________________________________________

 9.In its place, what book or material of equal quality would you recommend that would convey as valuable a picture and perspective of our culture?

 10.When was the subject (book or material) presented to students?


A. Date____________________         
C. School__________________________


B. During___________________     
D. By_____________________________




      (Class subject and period)


Enter name of Teacher(s)
 11.Under what circumstances was the subject (book or material) presented?


____ Lecture or Discussion


_____Reading  Assignment



____ Written Assignment



A. ____ Required


____ Other (Specify)




B. ____ Student-elected

  12.When and with which professional staff member did you discuss your specific concern during Step One of the Challenge and Review Procedure?

Date__________________ Discussed with______________________________________

___________________________________________

(Signature of Individual Requesting Review)

NOTE: The completion and forwarding of this form will initiate a Step Two review of the instructional material in question. Upon completion, this form should be submitted to the Superintendant’office of the Lansing School District at 519 West Kalamazoo Street, Lansing, Michigan 48933. A hearing will be scheduled before the Instructional Council, sitting as a review committee, as soon as possible, but in no case later than forty-five (45) days from the date of submission. 

