LANSING SCHOOL DISTRICT
REPORT OF RESTRAINT / SECLUSION

This report is to be completed any time restraint or seclusion are used with a student
Staff Person Reporting:  _________________________________________

Building/Assignment:  ______________________________
 Date:  ____________________
Name of Student:  ______________________________
Grade/Class:  _____________________
Student with a Disability:
Yes   ____________
   No  ____________ 
Male ________  Female _______   Race ________________________________________________
Was Child Protective Services contacted? 
 Yes  ___________ 
   No  ____________

By Whom:  _______________________________
 
 When:  __________________________
Factors/Behavior Requiring the Use of Restraint/Seclusion:
Other Measures Taken Prior to the Use of Restraint/Seclusion:

Description of the Restraint/Seclusion Used:

Additional Disciplinary Action(s) Imposed/Recommended for Student(s):

Other Pertinent Information:

Has a parent guardian been advised of the situation?  Yes  ______________  No  ____________
By Whom:  ____________________________________
Date Notified:  _______________________
Type of Communication used to notify parent/guardian  (phone, e-mail, etc.):   ____________________________________________________________________________________
Please submit this report to your immediate supervisor, not later than the close of the next working day following the intervention.  The timeline for the written report may be extended with a supervisor’s approval.

Employees covered by certain collective bargaining agreements may have the right to consult with or to have a union representative present during the discussion with a supervisor regarding the use of physical force upon a student and/or to have such a representative review the written report prior to its submission.

All administrators are to forward this document to Martin Alwardt, Director of Special Education within 24 hours of its receipt.  Parents/Guardians need to be informed within 24 hours as well.  Fax (517)755-4039.
