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Introductions

• Kate Cermak, Test Administration and Reporting Manager, 
Office of Educational Assessment and Accountability, MDE

• Terrence Ingram, Senior Director, Outreach & Implementation, 
State Contract Program Management, College Board

• Rachel Devine, Program Director for ACT in Michigan



What is the MME? 
The Michigan Merit Examination (MME) consists of 3 
required components:

• SAT® with Essay – ELA and Mathematics scores for 
accountability (paper/pencil only)
• ACT® WorkKeys® – measures work skills (paper/pencil only)
• M-STEP – Science and Social Studies scores for accountability 

(online)



Who is Required and Who is Eligible to Take the 
MME – Grade 11
• First time 11th graders are required to take all three 

components.
• Grade 11 foreign exchange students are required to take all 

three components.
• Repeating 11th graders:
• If valid MME scores in all assessments, then not eligible to 

take any portion of the MME
• If missing one or more MME components, then eligible, but 

not required to take MME



Who is Required and Who is Eligible to Take the 
MME – Grade 12
• 12th graders, who were not included in 11th grade 

accountability, are required to take all 3 components 
of the MME.

• 12th graders, who have valid scores in all 3 
components of the MME, are not eligible to take any 
portion of the MME. 

• 12th graders, who are missing one or more valid MME 
component scores, are eligible, but not required to 
take the complete MME. 



MME and student taking MI-Access assessments?
• If the student participated as an 11th grader in a 

previous MI-Access administration for 
ELA and math, then the student is not eligible to 
take any component of the MME.

• If the student’s IEP Team determines the MI-
Access FI is the most appropriate assessment, 
then the student is not eligible to take the SAT 
with Essay.

• 11th grade students, who take MI-Access FI 
assessments for ELA and math, are eligible, but 
not required to take the WorkKeys assessment. 



Additional Resource for MME Eligibility 

The Who Must/Can Take the MME 
document has been updated for Spring 2023 
and is available on the MME web page 
(www.Michigan.gov/mme) under General 
Information.

http://www.michigan.gov/mme


Barcode Labels

qEvery student answer document must have a 
valid barcode label attached for the answer 
document to be scored.

qThis also applied to homeschooled students who 
may come into the local school for testing.





Testing Times for the MME



Off-Site Testing Request Dates
q SAT with Essay

o Pre-approval not required for off-site locations
o Except when needing shipping materials to return test materials 

from an off-site testing location
o (www.sat.org/offsiterequest) 

q ACT WorkKeys
o Make requests Jan 4 to May 4, 2023
o Submit request through the OEAA Secure Site 

(www.michigan.gov/oeaa-secure)
q M-Step

o Make requests Jan 4 to May 18, 2023
o Submit request through the OEAA Secure Site 

(www.michigan.gov/oeaa-secure)

http://www.sat.org/offsiterequest
http://www.michigan.gov/oeaa-secure
http://www.michigan.gov/oeaa-secure


Additional off-site testing information found in the 
Assessment Coordinator Training Guide (ACTG) 

qCollege Board: 
oCollege Board Assessments Preparation chapter

qACT WorkKeys:
oACT WorkKeys Assessment Preparation chapter

qM-Step:
oM-Step Assessment Preparation chapter



Required Assessment Security Training

o District and Building Assessment Coordinators 
o Test Administrators, Room Supervisors, and Proctors
o Technology Coordinators and other staff involved in testing
o Any person involved in the administration of testing must 

sign the Security Compliance Form found on the M-STEP 
or MME web pages. 

o Once Test Security training is completed a Certificate of 
Completion will be available to print and keep on file. 

o See the Assessment Integrity Guide posted on the MME 
and M-STEP web pages for details about training.



College Board Updates
Terrence Ingram



Updates and New Items for Spring 2023
Paper Administration (Reminder)
• The Spring 2023 SAT with Essay, PSAT 10, and PSAT 8/9 will remain 

paper-based tests. There is no option for digital testing this spring.

Schoolwide Student List
• Master Student List is now referred to as the Schoolwide Student List in 

the testing manuals.
Translated Test Directions for English Learners
• Now available in Pashto and Ukrainian for SAT with Essay, PSAT 10, and 

PSAT 8/9.
Nonstandard Administration Report (NAR)
• Available to download in PDF and .csv formats.

• The PSAT-related NAR and SAT NAR now have a consistent format.



• Students taking the SAT with Essay in a standard room 
will be required to test on a single day. 
•Primary test day: April 12, 2023
•Makeup test day: April 25, 2023

• Schools will use a survey, to be emailed on April 11, to 
request makeup test books.

• For student eligibility questions, MDE has updated the 
Who Must/Can Take the MME document, available at 
www.Michigan.gov/mme. 

Spring Test Administration Dates

http://www.michigan.gov/mme


Accessing the Nonstandard administrative Report (NAR)

Available in January
Selecting the 
Nonstandard 
Administration Report 
tab will take you to 
the old SSD platform 
where you can access 
the NAR for each 
assessment.



New & Improved Nonstandard Administration Report 
(NAR)

• Can be generated throughout the year

• Informs SSD Coordinators of which students can sit 
together as well as the number of allowed test days

• Exportable to PDF or CSV formats



• Includes three sections
•Section 1: Student Summary
•Section 2: Students who test on 
the primary test day
•Section 3: Students who test 
during the accommodated window

Print the SAT Nonstandard Administration Report 
(NAR)



• Identifies students who can test in the same testing room 
(and will include EL students with extended time).

• Indicates the color test book to administer.
• Identifies the name of the ‘test script’ to read.
• Provides additional instructions for accommodated 

students (if any).

Print the SAT Nonstandard Administration Report 
(NAR)



There are two categories of accommodations:
• College Board-approved accommodations

•Require preapproval
•Result in college and scholarship reportable scores
•Used for students with diagnosed disabilities documented in a 
504 or IEP
•Deadline to Apply:  February 21, 2023

• State-allowed accommodations
•Require preapproval
•Are automatically approved and require no documentation
•Do NOT result in college and scholarship reportable scores
•Must be applied for every year
•Recommended for 8th grade
•Deadline:  February 21, 2023

Accommodations



Accommodated Testing Window: April 12-25, 2023
• Students with approved accommodations taking the 

SAT with Essay, as designated on the Nonstandard 
Administration Report (NAR) in SSD Online, can be 
flexibly scheduled anytime in the accommodated testing 
window.

Accommodated Testing Window



• To view school and contact information that will be 
provided to College Board, go to: 
https://cepi.state.mi.us/eem/

• Search for your school in the EEM-Search window
• Click the link for your school.

Educational Entity Master (EEM)

https://cepi.state.mi.us/eem/
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• MDE opened the Pre-ID window in OEAA Secure Site on 
January 4.

• Public school students will automatically be pre-ID'd
based on fall count day enrollment if the school was 
established to test by January 4, 2023.
• Nonpublic schools and public schools established 

after January 4, 2023, must pre-ID all students that 
are testing.

• All updates must be completed by February 15, 2023, in 
order to receive pre-printed barcode labels.

Pre-ID in OEAA 
Secure Site

You will receive 
materials based on 

the number of 
students pre-ID'd in 
OEAA Secure Site by 

the deadline.
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• Labels and answer sheets will be 
shipped to schools for all students who 
were pre-ID'd by February 15, 2023.
•For any students pre-ID'd after the 
deadline, schools must generate a 
label locally for the student from the 
OEAA Secure Site to be affixed to the 
answer sheet.
•Valid barcode labels for the SAT with 
Essay will have the following elements:

Pre-ID (Barcode) Labels
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Pre-ID (Barcode) 
Labels

• With an increase in the number of student 
answer documents being returned without 
a barcode label or without a valid barcode 
label, MDE strongly emphasizes the 
following:
•Every student answer document for 
the SAT with Essay must have a valid 
barcode label attached for the 
answer document to be scored.
•Schools submitting answer documents 
without correct barcode labels may be 
subject to follow-up by MDE.



ACT WorkKeys Updates
Rachel Devine (Rachel.devine@act.org) 

mailto:Rachel.devine@act.org


WorkKeys – Spring 2023
q Test Sections (55 minutes)

o Workplace Documents
o Applied Math
o Graphic Literacy

q Can produce National Career Readiness Certificate (NCRC)
o Nationally-recognized, stackable workforce credential
o NCRC levels range from Bronze to Platinum



ACT WorkKeys Assessment Administration
q Who takes the ACT WorkKeys:
• All public school 11th grade students
• Eligible 12th grade students

- those who have not taken ACT WorkKeys before
- those missing one piece of Michigan Merit Exam

(they must take the entire MME)
• 11th grade foreign exchange students
• Private schools may choose to offer this assessment, but the 

students must take the entire MME

q Paper/pencil assessment only



Key Upcoming Dates
q Attend ACT-hosted Training Webinars:

o March 7, 3:30 ET

q Test Window 1: Initial Testing
o April 13, 2023
o Accommodations: April 13-26

q Test Window 2: Makeup Testing
o April 27, 2023
o Accommodations: April 27-May 3



Data and Reporting
q Final reports sent to schools in August 
q Please watch Spotlight for details: http://www.michigan.gov/mde-spotlight
Resources
• Sample student score reports
• Ability for students to download NCRC and add credential to LinkedIn, 

resume, etc.
• Scale score interpretation guide
• WorkKeys for Educators resource
• Occupational Profiles database
• Career Readiness Tableau dashboard

After Testing

http://www.michigan.gov/mde-spotlight


http://www.act.org/stateanddistrict/Michigan

Student, Parent, and Educator Resources



WorkKeys for Educators

§ One-page handout to navigate 
pre- and post-testing

§ Talks about ways for students 
to incorporate their NCRC into 
resumes, job interviews, and 
online job profiles

§ Directs educators to key 
dashboards and resources to 
help students understand value 
of workforce credential



34https://public.tableau.com/app/profile/act2044/viz/CareerReadinessBenchmarks/CareerReadiness 

Career Readiness Dashboard
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WorkKeys-NCRC Benefits 
Student Letter:
• Describes WorkKeys
• Provides Benefits to 

Employers
• Links to information on the 

assessments
• Information on how to 

register the certificates and 
begin to use them

NCRC Benefits Student Letter



Questions? 



Assessment Coordinator Training Guide
• For District and 

Building Assessment Coordinators

• Before, During, and After 
Test Administration Instruction

• Access the Training Guide 
by clicking on the icon at the 
top of each assessment’s 
webpage

• www.michigan.gov/mme

http://www.michigan.gov/mme


Need Help?
OEAA:877-560-8378 (select the appropriate option)
mde-oeaa@michigan.gov

College Board:866-870-3127 (select option 1)
michiganadministratorsupport@collegeboard.org

ACT WorkKeys: 800-553-6244 (standard time: ext. 2800 / 
accommodations: ext. 1788)
www.act.org/aap/state/contact.html

mailto:mde-oeaa@michigan.gov
mailto:michiganadministratorsupport@collegeboard.org
http://www.act.org/aap/state/contact.html


Helpful Links
o MME webpage: (www.michigan.gov/mme)

o PSAT webpage: (www.michigan.gov/psat)

o M-STEP webpage: (www.michigan.gov/mstep)

o Secure Site Training 
webpage: (www.michigan.gov/securesitetraining)

o College Board Michigan website: 
(www.collegeboard.org/michigan)

o ACT Michigan website: (www.act.org/stateanddistrict/michigan)

http://www.michigan.gov/mme
http://www.michigan.gov/psat
http://www.michigan.gov/mstep
http://www.michigan.gov/securesitetraining
http://www.collegeboard.org/michigan
http://www.act.org/stateanddistrict/michigan


Thank you! 


