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By-Laws
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Fairview Family and Teachers Associations (F.F.T.A) BY-LAWS

Article I:  Name of Organization

The Name of the organization shall be the Fairview Family and Teachers Association, hereinafter referred to as “F.F.T.A.”

Article II:  Mission Statement

The Mission of the F.F.T.A. is to promote and to provide assistance in the education of all Fairview students contributing to our students a solid educational foundation for further success. 

Article III: Objectives

Section 1:
To provide a forum for the discussion of issues concerning the educational, social, physical, and emotional as well as safety needs of all Fairview students. 

Section 2:
To advocate for Fairview students overall wellbeing, which includes their educational, social, physical, emotional and safety needs.

Section 3:
To encourage and assist, wherever necessary and possible, in communications between families, students and school personnel.

Section 4:
To assist teachers with classroom activities, both financially and as volunteers.

Section 5:
To promote fundraising activities to enhance opportunities for all Fairview students.

Article IV:
Policies

Section 1:
The programs of F.F.T.A. shall be educational and shall be developed through conferences, committees and projects.

Section 2:
The F.F.T.A. shall be a non-sectarian, non-commercial, and non-partisan.  No commercial enterprise or political candidate shall be endorsed by the F.F.T.A...  The name of the organization, Fairview Families and Teachers Association, and the names of all officers, in their official capacities, shall not be used in connection with any commercial concern or partisan interest, or for any other purpose than the regular business of F.F.T.A... F.F.T.A. may only conduct business with a commercial enterprise for the purpose of fundraising.
Article V:  Membership and Dues

Section 1:
Any parent, guardian, or staff member with a child enrolled at Fairview Elementary School is a member in good standing of Fairview Families and Teacher Association.  The parent and/or guardian shall possess the right to vote in any and all F.F.T.A. elections.

Section 2:
Membership is open to any parent or guardian of children enrolled as students, or staff member of Fairview Elementary School.  Membership is without discrimination as to age, sex, race, color, religion, creed, national origin, parental status, sexual orientation, handicapping condition and/or membership in any labor or political organization. 

Section 3:
F.F.T.A. reserves the right to set, charge, and collect dues from all F.F.T.A. members by virtue of a vote of the general membership.

Article VI:  Meetings

Section 1:
General membership meetings of F.F.T.A. shall be held once a month while school is in session (September through May).  The meetings will be set at a time that is agreeable to the general membership.

Section 2:
Special meetings of the F.F.T.A. shall be held upon the direction of the President, or shall be held upon written request by three (3) members of the F.F.T.A.... The Secretary or President shall notify, in writing, the members of F.F.T.A. at least three (3) days in advance of the date of a special meeting.  The written notice shall set forth the purpose of the special meeting.  For the purposes of properly carrying out this notice requirement, a written notice sent home to parents and/or guardians, with the students, shall suffice.  An email notification to general assembly shall be sent as well.

Section 3:
F.F.T.A. shall conduct general membership meetings at least eight (8) times during the year.

Section 4:
The majority of the members present and voting at a general membership meeting of F.F.T.A. shall constitute a quorum for the purposes of transacting the business of F.F.T.A..

Article VII:
Officers and Election of Officers

Section 1:
The following officers of the Association shall be President and Treasurer, Vice President and Secretary are desired.  Every officer must be a general member of F.F.T.A..

Section 2:
The names of those individuals desiring to be considered for an F.F.T.A. office shall be offered to the membership for elections at its April meeting. 

Section 3:
All officer elections will be by ballot and will take places at the F.F.T.A.’s April general membership meeting. The majority’s vote will elect the officers. 

Section 4:
All officers shall take office at the last meeting of the school year.
Section 5:
The term for each officer is one year.  There are no restrictions in the number of years an officer may serve if office is uncontested.

Section 6:
Any part of a term in excess of six (6) months shall be considered as a complete term when determining eligibility for re-election. 

Section 7:
Vacancies in office shall be filled by a vote of the membership at the next general meeting.  Any officer elected in this manner shall retain his or her office until the overall election of officers in April or at any special meeting. 

Article VIII: Duties of Officers

Section 1:Duties of the President:
The President is the chief officer of F.F.T.A. and is granted full power and authority to exercise the responsibilities set forth in these By-Laws and by virtue of any all established policies of F.F.T.A.... The President shall preside at all meetings of the membership except as altered by the provisions of these By-Laws or by election of F.F.T.A.... The President shall be an ex-officio member of all F.F.T.A. committees.

Section 2:
Duties of Vice President:
The Vice-President shall assume the duties of the President due to the absence, removal or resignation of the President, from all F.F.T.A. meetings and activities which are the responsibility of the office the President.  The Vice-President shall assist the President at their request in carrying out the responsibilities accorded to the office of President.

Section 3:
Duties of the Secretary:

The Secretary shall record and maintain all minutes, correspondence, membership records, volunteer rosters and business communications of F.F.T.A. and any and all F.F.T.A. committees.  The Secretary is responsible for notifying F.F.T.A. membership and officers of any special meetings. 

Section 4:
Duties of the Treasurer:

The Treasurer shall have the custody and control of all F.F.T.A. funds and banking accounting accounts and shall maintain, at all times, a full and accurate accounting of all deposits and disbursements from said accounts.  The Treasurer shall deposit all monies into the F.F.T.A. accounts.  The Treasurer shall make a report of all transactions regarding F.F.T.A. banking accounts at all F.F.T.A. general membership meetings.  The Treasurer is responsible for preparing and submitting an Annual Report to the general membership at the May meeting F.F.T.A. and at the first meeting of F.F.T.A.’s general membership of every school year.  The Treasurer is to obtain financial audits and reviews as requested by the general membership of F.F.T.A. or any special committee of F.F.T.A..  The Treasurer shall prepare an annual budget to be presented to the general membership, at the first meeting of every school year.  The Treasurer shall assist F.F.T.A. general members and officers in any fiscal/budgetary planning as so designated by the general members and officers of F.F.T.A..

The Treasurer shall not disburse any funds by draft of an amount over $25.00 on non-budgeted items without the approval of F.F.T.A. membership.  The Treasurer shall secure the proper signatures on said drafts in accordance with the banking provisions of F.F.T.A. accounts.  

Article IX:
Officer’s Vacancies/Removal from Office

Section 1:
Vacancies of Office:
If any office shall become vacant for any reason during the term of the term of the office an appointment to such vacancy may be made by the election of another F.F.T.A. member at a special meeting called for the purpose of filling such vacancy or at a monthly meeting of the general membership of F.F.T.A..  Appointed officers shall retain their appointment until such time as their successors have been properly and duly elected by the general membership during election of officers in April or at a special meeting. 

Section 2:
Removal From Office:
Any officers of F.F.T.A. may be removed from office for just cause by a vote of two-thirds (2/3) of the majority vote of the general membership at any F.F.T.A. meeting, said voting not including the individual who is facing removal from office.  “Just cause” includes, but is not limited to:  (1) Improper or illegal conduct; (2) Conflict of interest while discharging the responsibilities of said office; (3) The use of the officer’s F.F.T.A. position to further personal gain; and or (4) The officer is discharging the responsibilities of the F.F.T.A. office contrary to the mission and objectives of F.F.T.A.. 

Section 3:
Removal of an officer may occur only upon a final vote of the general membership of F.F.T.A..

Section 4:
Fourteen working day’s notice shall be given to any F.F.T.A. officer whose removal from office is being sought.  He/She shall be afforded the opportunity to address the issue of his/her removal from office before a general membership meeting or of a special meeting, whichever comes first, based upon required notice, and shall be afforded the right to exercise his/her due process rights.  Due process rights shall include, but are not limited to:  (1) A hearing from F.F.T.A. general membership; (2) The right to defend oneself from all charges alleged; (3) The right to representation.  Further due process rights are reserve and exist in accordance with the laws of the State of Michigan.

Article X:
Bonding of Offices and Liability

Section 1:
F.F.T.A. may require any officer of member properly designated to act at the direction of or on behalf of F.F.T.A. to obtain a bond insuring the proper and faithful performance of his/her charged duties. 

Section 2:
Any F.F.T.A. officer or member properly designated to act at the direction of or on behalf of F.F.T.A. shall not be personally liable for monetary damages for any actions undertaken or the failure to perform the tasks one is charged with unless said officer or member, so designated and/or appointed, fails to perform the duties of his/her office or designated task.

Article XI: Indemnification of Membership and Officers of F.F.T.A.
Section 1:
F.F.T.A. shall indemnify any officer, or member properly designated to act at the direction or on behalf of F.F.T.A. who is made a party to any threatened, pending, or completed action, suit of proceeding whether civil, criminal, administrative or investigative in nature, as to any and all expenses incurred, including, but not limited to, attorney’s fees for legal representation, judgments, fines and amounts paid in settlement actually and reasonably incurred in defending such an action.

Section 2:
Such named F.F.T.A. officer, or member acting at the direction of or on behalf of F.F.T.A. is legally deemed to be a trustee, officer, employee or agent of F.F.T.A. and shall have: (1) acted in such a capacity in good faith; (2) conducted themselves in a manner he or she reasonably believed to be in the best interest of the F.F.T.A.’s mission statement and objectives; and/or (3) lacked reasonable cause to believe his/her conduct was unlawful.

Section 3:
F.F.T.A. shall indemnify any officer, or member properly designated to act at the direction or on behalf of F.F.T.A. who is made a party to any threatened, pending, or completed action, suit of proceeding whether civil, criminal, administrative or investigative in nature, in procuring a judgment in favor of the agent and/or F.F.T.A. as to any and all expenses incurred, including, but not limited to, attorney’s fees for legal representation, judgments, fines and amounts paid in settlement actually and reasonably incurred in defending such an action.

Section 4:
F.F.T.A. shall not indemnify any officer, or member properly designated to act at the direction or on behalf of the F.F.T.A. who shall be adjudged by an administrative law judge, mediator or Court of law to have been negligent, careless or charged with misconduct in the performance of his/her duty as an agent for F.F.T.A..

Section 5:
Expenses incurred in defending and/or prosecuting a civil or criminal action, suit or proceeding may be paid by the F.F.T.A..  In advance of the final disposition of such action, suit or proceeding as authorized by the general membership of F.F.T.A. in that specific action, suit or proceeding upon proper receipt of discharge documents which conclude such action, suit or proceeding upon tendering monies for said expenses. 

Section 6:
F.F.T.A. shall have the power to purchase and maintain insurance or behalf of any officer or F.F.T.A. agent against any liability asserted against him/her.

Section 7:
Indemnification provided in the Article shall be in excess of any valid and collectible insurance or other source of indemnification available for the benefit of such named officer and/or agent of F.F.T.A. including, but not limited to, benefits available by any insurer of F.F.T.A..  No rights of subrogation are intended to be created herein. 

Section 8:
Neither F.F.T.A., it’s officer or general membership shall be liable to any person of entity for any determination as to the existence of absence or proper conduct which would provide the basis for assertion or denial of payment of monies for taking action, or failing to take action pursuant to this Article, in the good faith reliance upon advice of counsel. 

Article XII:  Fiscal Guidelines

Section 1:
This fiscal year of F.F.T.A. shall be from September 1 to June 30th, inclusive, for each school year term.  

Section 2:
All funds of F.F.T.A. shall be deposited in FDIC financial accounts, with either a bank or credit union, apart from any or all other school accounts.  The co-mingling of F.F.T.A. money with ANY school funds under ANY circumstances is strictly prohibited.  Further, the F.F.T.A. banking account will be with a banking institution or credit union wherein minimal service charges are assessed monthly and interest is earned monthly on all F.F.T.A. monies on account.

All funds of F.F.T.A. may also be deposited into the Lansing School District accounts with a bank designated by the Lansing School District.  The rules and regulations of the Lansing School District regarding such accounts shall prevail and therefore, direct the manner in which the account (s) is (are) managed and maintained by the F.F.T.A. Treasurer.

Section 3:
The funds of F.F.T.A. shall, upon receipt, be deposited into one or more insured bank accounts, or credit union accounts, as designated by resolution of the F.F.T.A.. Funds from said F.F.T.A. accounts shall be withdrawn upon authorization as set forth in these By-Laws or amendment thereto.  Only the agent (Treasurer) or agents duly authorized and designated by the appropriate resolution of F.F.T.A. shall make deposits and/or withdrawals from said accounts.

Section 4:
All financial records F.F.T.A., including but not limited to records of the checking and savings accounts, fundraising reports, Annual Reports, Budget Reports, monthly expenses and disbursements, shall be available for immediate inspection by any member of F.F.T.A. at all times upon request. 

Article XIII: Amendments to Bylaws
Section 1:
The Bylaws may be amended in part or revised in full at any general membership meeting of the F.F.T.A.. Amendments to these Bylaws shall be approved by a two-thirds (2/3rds) vote of those members present and voting, provided that the notice of the proposed amendment has been given at the previous general membership meeting for the purposes of the membership’s proper review of the proposed amendment.

Article XIV: Custodian of Bylaws

Section 1:
The Bylaws, as originally adopted, shall become a part of the secretary’s record of the meeting at which they were adopted.

Section 2:
All amendments of these Bylaws shall become a part of the secretary’s record of the meeting at which they are adopted and a copy of the amendments shall be attached to the original copy of the Bylaws and is to include the date of adoption.

Article XV:
Dissolution

Section 1:
This organization shall be dissolved if it fails to elect officers of hold at least one general meeting during the school year. 

Section 2:
This organization may be dissolved by vote of the members.  Notice of a vote for dissolution shall be given to all members at least thirty (30) days before that vote.

Approval of the dissolution requires the vote of at least two-thirds (2/3rds) of the members present.

Section 3:  Upon dissolution, any funds remaining in the treasury will be transferred to the Fairview School account for the purchase of books and media materials for the school library. 

Article XVI:  Bylaws Approval

These Bylaws were approved by the Fairview Family and Teachers Association (F.F.T.A.) on: ______________, 2014.

_________________________________
________________________________
President of F.F.T.A.



Date
__________________________________
_________________________________

Principal of Fairview Elementary


Date

