APPENDIX C

Donation Receipt

The Library Media Center is pleased to accept gifts of books and materials.  All such gifts become the property of the Library Media Center and will be evaluated and handled in the same manner as purchased materials.  No conditional terms of acceptance are permitted.  If the Library Media Center can use the materials, they will be integrated into the collection and standard circulation procedures will be followed.  When materials are inappropriate for the Library Media Center’s collection, they may be donated to another library or placed in a classroom.  

This receipt may be used for tax purposes.  The library media center is prohibited from giving appraisals or estimates of value for donated materials.  The donor is responsible for placing a value on the donation.

I have read the above policy statement and agree that my donation listed below may be handled in the prescribed manner.

Date________________

Donor’s Signature________________________________

Donor’s Name___________________________________

Address________________________________________

Items donated: _____________________________________________________________________________

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Library Media Specialist Signature__________________________________________

School___________________________________________ Lansing School District
