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Registering for a PD Section

Once you have located the course that you want to register for you can continue to
register for a section under that course. Please follow the steps below:

1) Click into the course that you intend to take action on. You will be taken into the
course detail screen. Near the top of the screen you will notice two tabs labeled
Course Details and Sections. You will want to review the course details to ensure
you are in the desired course and then click onto the Sections tab to continue to
registration.

10094 Hill-Late Start Wednesday

®

Course Details Sections

2) Once on the Sections Tab you will want to review the available sections to
determine which section(s) you want to register for.

SECTION NUMBER SECTION TITLE INSTRUCTOR
: A December 4, 2019 - December 4, 2019 PADEN STALTER - STALTP1014@Ilansingschools.net
10, a A\ 0/ 21
! o201 HIlLSW12/04/2019 2:30 pm - 4:30 pm PHILIP LANGFELDT - LANGFP1024@Ilansingschools.net
) February 12, 2020 - February 12, 2020 PADEN STALTER - STALTP1014@lansingschools.net
) | ! 02
2 10202 RIS W 02/12/2020 2:30 pm - 4:30 pm PHILIP LANGFELDT - LANGFP1024@lansingschools.net
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3) Click on the Register button all the way to the right.

. Credit Views 0

REGISTERED LOCATION/ROOM NUMBER

MAX CLASS SIZE

Register

4) This will bring you to a page to confirm your course selection. Please confirm and
Hit the NEXT button to continue with registration.

Course Registration

Registering for Course: Hill-Late Start Wednesday

Confirm Course Selection

Please confirm the following information to complete the course registration. Click Next to continue

Course Information

Location/Room

CourseTitle:  Hill-Late Start Wednesday
A116
Number:
Section: Hill-LSW 12/04/2019
Street Address:
g
" Annual Professional Development K State:
Credit Types: ual Professional Development 2.0
? &
How much dolllhaves New Teacher Requirement 20 2ap:
2.0 Map

Administrative Requirement

detailed notes

12/04/2019 - 12/04/2019
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5) You will now come to a page where you are able to choose the Credit Type that

you would like the PD hours to be applied to. You will only be allowed to check
one type. Hit NEXT.

Course Registration

Choose Credit Type

Annual Professional Development
€ New Teacher Requirement Select a credit type.
Administrative Requirement

Eajicr .

6) You will now get a screen that confirms registration.

Congratulations
Congratulations

Register for Hill-Late Start Wednesday

° Congratulations

You have successfully registered for Hill-Late Start Wednesday.

My Course List Course Search

Calendar Updates

Click here to connect this event and your other calendar data to an external calendar or to download the .ics file.

Want more details on any of these steps? View the help section titled “Registering for a
Course” which can be found by direct link here:
https://docs.powerschool.com/PLPEH/professional-learning/course-
participant/registering-for-a-course
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